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Dant Pallavi Kapoor.

Corgratulations and welcomne to GENPACT India.

You have been selected as 3 Business Analyst through the Campus Placement Event.

As yOU 3re Gware, you are joIning a n 0rganization that has ¢ leng proud history of leadership in Business
Procest ana Informa tion Tethnglogy Qutsourcing services, and is globally respected far continualty

gelivering 2x¢ eptional client service and consistent business regults.

We've beer gelling betler every day, since inception. We do that because of people like you. People with
2 “can do” attitude who ha ve helped us build a unique and successful company

We wish to confirm that you have read and underst cod the following - -ﬂ‘
- h * R A 1

——————— o

A) aoning Genpact

¢ The company will pay for transpartation to the On-boarding location and further to the final place
of my wark. During the first 15 days Genpact will arrange for my guest house stay {for outstation

candidates only].

ves v Ne____

B} Compensation & Benefis

+  lunderstand selery and benelit s provided by the orga nization will be s per the terms and
conditians i ine offer leter

| knaw that L am entitled to Mediclaim, accident insurance and life insurance

§hAay or May Mot be =atitied to annual performance bonus based on my performance
Lknow Tenltreceiwe anrual increment only on anniversary of my jeining based on my

acrformance
) e p——— e — -

Ci ok profile

{ krow that after the initial trainiog ! will be assigned my process, Assignment of process and City
sinays needs and reguirements. Once assigned, | will accept the

A

bknow that 1cannot reguest for a transfer in the first 13 Months of joining t he process.

Yes el .. Mo

of work is solety dependent on bu
assigaed city and process. Yes
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“Trowigfor ration !
Hoggeirty Hite ) ‘

Pknow that shift Limings and wark hours vary basedon the busines s 1 am assigned 1o and that )
ray be required to worknthenight. Yes  Ww" No o ,
] Lam aware thatl my premguions will be hased oo my

i 1
perfarmance. Yoy " Ng
Iunderstana that the growth in the organization 13 based on my performance, company values,
educational qualification and experienc e. Yes ND - k
i can apply for any other Job / Process in Genpa ¢t anly alter completing 18 months in the .
organization.

D] Training and education

Pknow that | will be entitled to participate in any ia house training conducted at Ge
being nomina ted by my manager

I know that after 6 months with Genpact | can choose to do cour ses through the edut stion@ h

work pragram, after being nomina ted by my manager. . |

npact after \

E}  Guest house acco minadation ' : )
Luwnow guest housa accommodation wiki be provided for s maximum of 15 days to all cutstation
candidates
Y Transpors / Other facilties !
* lunderstandihat home pic kup snd drop would be provided orly between 8:00 p.m.and 7:00 ,
a.m '
*  The company will provide transport in NCR regior only ta Ghariabad, Noida, Delhi and Gurgaon.
Similarly Hyderabzy, Bangalore, Kolkata and Jaigur will have regions where transport is available.
Details wilt be giver at the time of joining. . .
*  Pknow that if the shift s1ans or ends between 7 .00 a.mand 8:00 p.m, transpart will be provided
only from the pchup points and 1o drop points.
* tam aware that ATM machines and Bank represent ativas will be avail abie in of fice premises to
belp me with my banking requirements {on specified days anly). ,
CG) Leaves .
*  lknow that a Genpact India fulltime employee is entitled to 25 days of leaves given ona prorate
basis, based on date of joining.
*  Ouerand above 25 leaves, employees get festive offs which are diffecent for different processes '
[ locations.
*  Lknow that earned eave can be carried forward and accumulated to a maximum of 30 days. Any
lzave beyond 30 days will 1apse if aot availed. Encashment of earned leave will be allowed only at
the tirme of separation from the company and will be g overned by the existing policies. . i
v Allleave requestad are subject to sppraval of the manager. )
*  Allexceptions onfeaves 34 agreed with the aperations manager will be honored 3 s document ag '
here
*  lkuow my weekly 0ifs can be staggered or fixed based on pracess requirem ents.,

Genpuct India Private Ligiited ;
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(Furmarty known us Empawer Rese arch Kn owledge 5
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Please note that this off er is subject to your successfully completing your course, and will be deemed to
be withdrawn by the c ampany in-case you fail to clear the same irrespective of the fact that you may have

formally commencead your training/ employment with us,

All the point s mentioned above are subject to change and will be ap plicable 1o you as per the
prevalent company palicy at the time of your joining the company. ,

Kindly sign and return a copy of this fetter a5 a token of your acceptance

We welcome you and wish you every suctess in your career with Genpact |

With Warm reg ards . ‘
.
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Far Qenpact India .

Ramiit Tyapt

Assistant Vice Fresident ~ Human Resources
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